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HACKENSACK PUBLIC SCHOOLS 
OFFICE OF THE SUPERINTENDENT 


BOARD-HAES AGREEMENT 
^1980-1982 

ARTICLE .1 - RECOGNITION 

In accordance with the provisions of the Mew Jersey 
Employer-Employee Relations Act (Chapter 123 of the Public 
Laws of 1974) hereinafter referred to as the Act, the 
Hackensack Board of Education hereinafter referred to as 
the Board, hereby recognizes the Hackensack Association of 
Educational Secretaries, hereinafter referred to as the 
Association, as the exclusive representative designated for 
the purposes of collective negotiations by a majority of the 
secretarial and clerical employees employed by the Board 
excluding the Secretary to the Superintendent. 


ARTICLE 2 - NEGOTIATIONS PROCEDURE 

A. The Board and the Association shall enter into collective 
negotiations on a successor agreement to this contract in 
accordance with Chapter 123, Public Laws - 1974. 

B. Both parties shall exchange written proposals to this 
contract at the first negotiating meeting. 

C. Not later than January 1, the Assistant Superintendent 
shall, upon request, conduct a conference with the Negotiating 
Team of the Association for the purpose of discussing and if 
possible, making available the tentative budget under considera¬ 
tion by the Board. The finalized line item school budget, and 
all other pertinent records, date and information which are part 
of the public record of the school system. 



ARTICLE 3 - GRT>VANCES 

A. A grievanci' hall be defined and subject to limitations 
ati follows: 

1- A gci e is a complaint by any member or members 

of the bargain init represented by the Association, or by 

t !i ' Associcitio! self, that there has been an actual personal 

iu . ) because of I nterpreteit ion , application, or violation 
of iiolicies or ir eunents, or as a result of an administrative 
decision ciffecf I m i them. 

2. The gr, itivance procedure shall not be applicable to 
1.“ I I I »!3, 

a. by uou-tenure employees by reason of their not 

l)e :t.a':.| j:a -employed, 

1). vdisti ri Mi a method oi review is prescribed by law 


or Iry 

friila or ret 

giitrU:ion of the 

State Commissioner 

o c ft t: i 

t'.'tj hoard (j 

f l lucation. 

• 

A grievui 

i:(i la::? I.J€J r 

one Idered under 

this procedure must 


h ! itsi tinted, in vo Itiug, with In fifteen (15) school days of 
its occurrence or within fifteen (15) school days from the time . 
when the grievant uoulil rearnnuibly be expected to know of its 
occur rejrice. 

11, Tlui follovrlng | rocedurea uhail govern the processing of all 

r|rievan>;;es: 

I , It i:i uudetc. tood that while participating in these 
procedures the «i'd.’>vanh shall continue to observe all assignments 
and aj>plicable i lit te. and regulations of the Board. 

2. A griev iii e may be presented by the grievant or by a 
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ro|»resentatlve designated by the grievant. The Association 
!n.iy be reprose' M d at any level of the procedure in order to 

I, »i t known tt 'i eesition and the manner in which it believes 
f grievancs* > uld be resolved. The Board may designate a 

i« i»t eaent<j I Ivt- participate at any level of the procedure. 

A ininority or i sit ion shall neither present nor process 

<)! ievancefj. 


3, Fcvilr It any level of this procedure to communicate 
H written deci uj within the specified time limits permits the 
giievant to pr^ tied to the next level. Failure at any level of 
Mio procedure io appeal to the next level within the specified 
I j I'tH limits or failure to afipoar at a scheduled hearing without 
iMHonable caustt, explained lit writing within two (2) days of 
Ilia schriduleti Itear i.ng, shall constitute acceptance of the 
iI h. ision retH It*t . i 1 ai the prcvl ou.s level. Time limits may, 
liiHOiver, be exi.eii led liy mutu ii agreement. 

A. The tol l it/irri sttgis shtill be followed in processing a 
grievance: 


I d hCilO OL Bill £d>'i:!ii•.3 ! 

1 “ to the I’rincipal 

lltep 2 ™ to the Assistant Superintendent for Business 

Step I — to tlie Su|secintendiitsh 

Step '1 - to the liMtd 

Step 5 - to Al h ! la it ion 

i d 0' i'Hf : R ADH IH f.3i'U.‘\'i’IV S OF FI CES 

t'ltefj I — to the I iiMii-'diate Supervisor 

ittep 2 — to the /iM ilstant Superintendent for Business 

Step 3 - to the Superintendent 
Step 4 - to the hoard 

Step 5 " to Arbitration 
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5. All cjr 'inces shall be initiated at the first level 
by Hubmittln.'j ? written grievance statement to the appropriate 
a 1 ninistrator. lie grievance statement shall include the 

n I tt* or names * r|,e grievant(s); the nature of the grievance; 
t lie date of ii currence; the sections or articles of the 
i»i|teBment or I policies, if any, claimed to have been 

v|elated; the dwc in which said sections or articles were 

V1 stated;"the i » ate of the personal loss; and the remedy sought, 
f t. is understoe i i tuit, at any level of this procedure, the 
gs ievcince statnjfeat may be ameuided with regard to the citation of 
fHtteles or seot ii»n53 of agreements or policies. 

6. The a liiilH tahrator at the first level of appeal shall, 
np in receiving I Ire grievance abatement, advise the Association 
iia i the Supe 1 'irit : it 1-!ftt of the sirievance and its nature. He 
siiall then hold i h t.iring al it time mutually agreed upon and 
filial! communicate: Itisi decision, in writing, to the griev^nt and 
to the Associcitlun wi,tdiin f Ine (‘i) school days of his having 
tecoived the wi:it:f:eni nhcitemorit .. 

7. If the gi leivant de'f idtjs to proceed to the second level 
of: appeal, viz,* the Assistant Superintendent for Business, this 
JHUst be done within five (S) school days of receiving the written 
deciJilon from the f teat level administrator. The grievant may 
reqtn» d review l»y I ha Assist .nit Superintendent for Business by 
submil ting to li i in the grievant statement submitted at the prior 
level and settiruf forth the rcfasons for dissatisfaction with 

the; decision previously rendered. The Assistant Superintendent 
for Business in.i/ Is sld a hearing at a time mutually agreed upon 
and shall communicate a written decision to the grievant and 
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to the Asfjoclation within eight (8) school days of his 
having received the request for review. 

8. If the grievant decides to proceed to the third 
level of appeiil, viz., the Superintendent, this must be done 
within fivv^ (5) school days of receiving the written decision 
from the second level administrator. The grievant may request 
review by the Superintendent by submitting to him the grievant 
statement submitted at the prior level and setting forth the 
reasons for dissatisfaction with the decision previously 
rendered. The Superintendent may hold a hearing at a time 
mutually agreed upon and shall communicate a written decision 
to the grievant and to the Association within eight (8) school 
days of his having received the request for review. 

9. If the grievant decides to proceed to the fourth level 
of appeal, viz., the Board, this must be done within (5) school 
days of receiving the written decision from the Superintendent. 

A request for review by the Board, setting forth the reasons 
for dissatisfaction with the Superintendent's decision shall be 
submitted to the Board, in writing, through the Superintendent. 
The Superintendent shall attach all papers and related materials 
and forward the request to the Board. The Board shall hold a 
hearing at a time mutually agreed upon and within fifteen (15) 
school days from the Superintendent's receipt of request for 
review by the Board. The Board shall then communicate its 
decision, in writing, to the grievant and to the Association 
within fifteen (15) school days after the hearing by the Board. 

10. If the grievant decides to proceed to the fifth level 
of appeal, viz., arbitration, it must be done within five (5) 
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Bclsool days; of. receiving the written decision from the Board. 

The griovant shall notify the Board, in writing, through the 
Superintendent, of the grievant's decision to submit the 
grievance to arbitration and shall request the American 
Arbitration Association to submit a roster of persons qualified 
to function as arbitrators and willing to conduct .hearings 
outside of school hours. Arbitration shall be conducted pursuant 
to applicable laws and statutes and the rules and regulations 
of the American Arbitration Association. 

11. If the grievant and Board are unable to determine a 
mutually satisfactory arbitrator from the submitted list within 
three (3) days of receiving it,an arbitrator, who is willing 

to conduct hearings outside of school hours, shall be appointed 
by the American Arbitration Association. 

12, The arbitrator shall be limited to the evidence and 
arguments presented by the grievant, the grievant's representa¬ 
tives, the Association, the Association’s representatives/ the 
Board, and the Board's representatives and shall consider 
nothing else. The arbitrator shall neither add anything to, nor 
subtract anything from, the Agreement or any policy of the Board. 

13. The findings and recommendations of the arbitrator 
shall be recommendatory or advisory only, except that they shall 
be final and binding on both parties when contract items are in 
issue. 

14, Only the Board, its representatives, the Association, 
its representatives, the grievant, and the grievant's 
representatives shall be given copies of the arbitrator's report 
of findings and recommendations, and it shall be given to each 
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*.)! tJiese. ’I’ti i . port shall be submitted by the arbitrator 

v/Mlii.n fifti-'eii >) calendar days of the completion of the 

Jii II lags on th itter. This report shall be kept confidential and 

•il ill not si l)3ed or released, directly or indirectly in 

v^b lie or in |).i by the Board, the Association, the grievant. 

Hi by any of: ? representatives for a period of (15) calendar 

d tyii after ifei 1:0 of the report by the arbitrator. 

15. Tht! tjrlevant and the Board, or their representatives 
r bal l, within i i t !:een (15) calendar days, notify one another of 
iiselr cicceptani I '>r rejection, in whole or in part, of the 

a ! h I tr£itor ' s t i ad lugs and/or r ecommendations. 

16. The ft *1 and expi*n‘UH of the arbitrator shall be shared 

egually; one-ltiU beincj paid by the Board and one-half (%) 

jj€‘lng paid by I lu gr ievemt. l:ai;:h party shall bear the total of 
oilier costs it l5.:i > incnrre’L 

idll’lCLE 4 - EHPI.(b::tE RlGflT:! 

A. No emp l oyiiie shal l he reduced in rank or compensation 
or atlierwise deprived of any lienefit under the terms of this 
contract withoul: crnsse. 

lb No empt lyee shall be coerced, discriminated against, 
or reprimandeil by i/l,rtue of: t he exercise of their rights granted 
under law. 
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C, V.'hei:. or an employee is required to appear before 
an, .idinin Lnt t a c ; nr supervisor. Board or any committee or 

icerning a matter which shall result in a 
tch shall be placed in their personnel 
/ uld adversely affect the continuation 
Mi his position, employment or the salary 
pertaining thereto, then he shall be given 
(u ior written liuf ice of the reasons for such meeting or 
I iterview and fsiiill be entitled to have a representative of the 
i; ,S!jclntlon pre to advise him and represent him during 

rnn h meeting nr i n !:€»rview. Thu annual evaluation conference 'shall 


me: ‘her theI'eof , 
i i t >;n refior t . 

( ! ! :; and/or '.-h : 
of I liat employi 
or any increinee 


fie e X c 1 \ 1 c 1 e d f:f o; 11 j h i ; 5 p r o v i ::i I <' "i = \ , 

idlTICLE 5 - AS!v y; I, f'elMON lUCirr;! 

A. Displ a, of Assoc'MV! I; ! cm Material 

1. The b'O rd v/ill i»M>vide bulletin boards in the schools 
li en the use of the Associa! ion . Location shall be determined 
Ivy tlica immediate nupervisor. receiving recommendations from the 
Assoc i.a 1 ton. Any dispute an to the location can be made the 
liubjtM 1; of a cirie* Mice. Maieri.ils placed on the bulletin boards 
wliicfi are in aifia i oilier tli in ttiose locations limited to staff 
use to which Uio, p does not have access shall be the 

subjoi I to the appitn/al of the immediate supervisor, which 
approvoil shall nof be unrecisonably withheld. 
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2, In tf t-vent of a question relating to material to be 

})1 it:ed on tlu» I ; -tin board, the matter shall immediately 

bi referred tc Superintendernt. 

li. BOARD MID! < 

Three coje d; the official minutes of the Board of 
i; hication shall » given to the President of the Associaition as 

0 1 in as they at r available. 

r MEETING OF SECRETARIAL AfiO CLERICAL PERSONNEL 

Secretarial asrl Clerical personnel shall be granted by 
the Board, free nf charge, a place to hold monthly meetings, upon 
!ul,iiitlss ion oi t. lit ' " piicat irrti lor Use of Public School Facilities” 
form. The dea i tpi 1 1 ivl iireeiu ■ihill be sufficiently large to 
accomodate the itiiSiiiliei ship fo I iie requesting body. 

ARTICLE 6 - nOARU RlCdlTS 

Ilie Bocird reserve:' to i tse I i sole jurisdiction over matters of 
pDlicy c'lnd retainn tbe^ right, subject only to the limitations 
ifaposed by the language of thlB Agreement, in accordance with 
applicable leiv;s nad regulat ions (ei) to direct employees to the school 
dish! ict, (b) to liire, proin>d:e, transfer, assign, and retain 
emplov’ees in iiff'.ii Iona in the school district, and to suspend, to 
rlemole, disch srg*' or take other disciplinary action against 
employees, (c) In releive employees from duty because of lack 
of: vs/ork or for of her reasons, (d) to maintain the 




efi icMcncy of ti,.' school district operators entrusted to therrij 
<i-| to determine, the methods, means and personnel by which 


it opera t: ion 


ai I Ions may b. 


cl! ' i I. c i. c t. 
AKflCLE 7 - Ho 
A between Jm* 
ctutu! oyees • sha !. 

lit i';;e luncth pec 


e to be conducted and (f) to take whatever 
■.cosary to carry out the mission of the school 

OF UORK 

b'*r 1st and June 30th, secretarial/clerical 
•rk a 7 hour workday and have 1 hour duty 


! 


The recjul M work week for this period shall be 35 hours 

I iHclusive; of luncli periods), 

II between July 1st and September 1st, secretarial/clerical 

f Mi*!oyees shall work a 7 hour: workday and have a 1/2 hour duty 
firre lunch ptti: i :;u I 

'Ihe recjul at in lc week f>»r this period shall be 35 hours 
(exclusive of lun h periods) 

AHTICLE H - ADV l.lli tliV {.lOtJNCl I : 

A, Secretarial cuwl Clerical Stiff Advisory Council 

1. The Sectt til rial amt Clerical Advisory Council shall 
be established as aocm as poaaible after the effective date 
tiL tills agreement. it sherl I consist of four (4) representatives 
f tom the Associi'ih i on and four (4) representatives from 
Adminijitratioru II sihall in.<ut at the request of the Association 
or til!* '\dinini;il r li Pm to corrsLder any matter relating to 
uecrto ii.ial and Cl rical personnel in the school system. 

'* . vo! Lng chairman of the Council shall be the 

Hupei IIItendent ot his designee. A representative of the 
Association may lit in on the meetings as an observer. The 


10 ~ 




Council shill. 1 have an advisory function only. All recoruruendations 
of the Council shall be submitted in v;riting to the Board. 

The Counc'il shall establish its own rules for operation. 

3. The Council may consult and meet with any other member 
or members of the staff as may be appropriate to the topic 
under cotisid€;ration. 

B. All service by members of the Council shall be voluntary. 

ARTICLE 9 - CALEND.AR 

A. Secretarial/Clerical Calendar 

After the Board of Education has adopted the school 
calendar for the ensuing year, the Advisory Council shall meet 
to consider* and recommend to the Board a schedule of holidays 
for Secretarial and Clerical employees. 

B. The schedule of holidays for Secretarial and Clerical 
personnel, after approval by the Board, shall be as set forth 
in Schedule A appended. 

C. The schedule of holidays (Schedule A) shall provide for no 
less than 20 paid days off for 12 month employees and no less 
than 19 paid days off for 10 month employees. Any balance of 
days between specified holidays on which offices are closed and 
the 20 or 19 paid days off for 12 month or 10 month employees 
respectively, shall be taken during periods that school is 

not in session, with the approval of the Immediate Supervisor 
and the Assistant Superintendent for Business. 

ARTICLE 10 - SICK LEAVE 

A. All employees may be absent twelve (12)days per year for 
personal illness without loss of pay. All unused days are to 
be accumulated from year to year. Additional sick leave may 
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bf <iranl:fd at the discretion of the Board upon the 
recotnrTienfhit ion from the Superintendent. 

B. A phy;; Lcian's certificate shall be submitted in the case 
of personal illness which extends beyond five (5) v;ork days 
when required by the Superintendent. 

C. Absence because of personal illness which was brought 
about by a workman’s compensation case shall not be deducted 
from the accumulated sick leave. 

D. Any employee temporarily assigned to a higher grade level 
position shall be paid the higher rate after 10 days in that 
position. 

ARTICLE 11 - TEflPORARY LEAVES OF ABSENCE 

A. One day of leave shall be granted each year for personal 
business, household, or family matters which require absence 
during school hours. V'^ien possible, the applicant shall apply 
for such leave five (5) calendar days in advance, except in 
cases of emergency. The applicant for such leave shall not be 
required to state the reason for taking it other than that he 
is taking it under this section, except in cases of emergency, 
when he shall explain the nature of the emergency. Leave days 
shall not be taken at the beginning or end of a vacation period. 
Granting of days of leave shall be in accordance with the 
operational needs of the school system as defined by the 
Superintendent. 

B. Unused personal leave days shall be accumulated to a total 
of three (3) for the purpose stated above. Unused leave days 
beyond three (3) shall be accumulated and added to accumulated 
sick leave in accordance x^ith Paragraph A, Article 10. 
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C. Up to I 5) days leaver per school year may be granted 

V/M h the iipjiro-ii of the Superintendent or his designee, for 
f li ■ purpofu' of t ending meetings or conferences of an 

ed:i*;;ationiil n-»f >•:. 

f) In the eve f death in the immediate family five (5) 
diy'!! leave in* ; > ve of Saturdays, Sundays, or holidays shall 

ir q ranted, I n -rtediate family is defined to include the 
emiiloyee's spi parent, parent-in-law, child, sibling, any 

csnuic memb€:r ( * the iriunediate household. In the case of death 
Irj the inunediat i! family for which absence extends beyond the 
(lot! (5) days allowed with pay, there shall be a deduction of 
3" n half pay. fh?:> length of: i irne of one-half pay deduction 
bhal. 1 be upon Hte recommendation of the Superintendent and 
itpptroved by tin: i ird. In ihf! event of death of a relative 
drfined as oiil:rh!: i H: the imm! cliate family one day of leave 
Bha11 be granteti. 

lb Othcir teiapor<Hy Iticivtis cjl ab.sence with pay may be granted 
for good reason by ( lie Oo,it d upon the recommendation of the 
fiupsrrintendeiit. 

article: 12 - EKTEMDCD I^EAVIR! OR ABSENCE 

A. Military leavtss wi thovit i>ay shall be granted to any employee 
who i SI .inducted oi enlists (Ol lowing notification of induction, 
or m e/ be griiiit rl I *:» any Ioyet; who requests leave to enlist 
in ciuy branch of i he armed forces of the United States for the 
period of said itidiic’tion or initial enlistment or to the spouse 
of any employe** v/ho so inducted to join him for a period of 
special train ini in preparation for duty overseas in com±»at 
itones. 
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B. 1 - D 1 s I!> i I i ty Leave 

Th€» Bo.:t.rd shall grant leave without pay to any Secretarial 
or Clerical, eniployees upon request to the following stipulations 
and 1 i i n i t a t: i o ns: 

a. Lcctve of absence shall commence and terminate on the 
date irequested by the employee. The leave shall be for 
a maxliiium period of two (2) years unless extended by the 
Board. 

b. Any Secretarial or Clerical employee granted leave 
shall upon request be restored to a comparable position 
and at the grade level vacated at the commencement of 
said leave. 

c. Any Secretarial or Clerical employee granted leave 
without pay according to the provisions of this section 
may elect to use all or any part of accumulated sick 
leave during the period of such absence and receive |full 
pay benefits for the same. 

d. No secretarial or Clerical employee shall be required 
to leave work because of a disability at any specific time 
prior to the disability nor be prevented from returning to 
work solely on the ground that there has not been a time 
laspe of specific duration between termination of the 
disability and the desired date of return. 

e. The Board shall not remove any Secretarial or Clerical 
employee from duties unless the employee cannot produce a 
certificate from the attending physician that the employee 
is medically able to continue employment. 

f. The Board shall not be obliged to grant or extend a 
leave of absence of any non-tenured employee beyond the end 
of the contract school year in which the leave is obtained. 


14 



2. Maternity Leave 

Any eiriployee who does not elect to take a maternity 
leave m ly continue to perform her duties according to 
sections (c) (d) above. The period of such absence 

will be deemed the same as for any other physical 
disability and she will be entitled to her annual and 
accumulated sick leave with pay during the period.of her 
absence. 

3. ' Adoption 

Any employee adopting a child shall receive similar leave 
which shall commence upon her receiving de facto custody 
of said child or earlier if necessary to fulfill the 
requirements for adoption. 

C. A leave of absence without pay of up to one (1) year may 
be granted for the purpose of caring for a sick member 
of the employee’s immediate family. Additional leave may 
be granted at the discretion of the Board. 

D. The Board may grant a leave of absence without pay to any 
employee to campaign for a candidate for public office 
other than himself or to campaign for or serve in public 
office. 

E. Other leaves of absence without pay may be granted by the 
Board for good reason. 

ARTICLE 13 - TERMINAL LEAVE 

Terminal leave compensation shall be provided for retiring 

secretaric'il or clerical employees who have served in the district 
utilizing the following formula: 

Employees shall receive $8.00 for each day beyond twenty (20) 
of unused ciccumulated sick leave. 
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AHTfCLE 14 --Ifi’-’-JAMCE 

'iI n Board ::ha3 I ; r/ the full cost of health insurance premiums 
I'fir individual 1 oyees and their dependents’ coverage under 
tlui Mew Jersey ■ ailic and School Employees Health Benefit Plan, 

♦111 1 t:he Mew dental Service Plan beginning in the school 

yi f!t: 1977--7B. dh-* Board shall provide secretaries with the 

fsame insuranct; i iHieflts which it provides for teachers.- 

f fiTlCLE 15 - Enid tr/EB PROMOiTONS 

it Hot.ices of al l vacanciea >ihall be posted for at least ten 

{!!)) days prior to the final date for the submission of 
B|ij)l ications. l\ Motice of any v^icancy to be filled shall be 
l'0.‘5ted in eai'h ! tol with a < opy to be sent to the Association. . 
'I'lte notice shall iairlude t!m I Inal date for the submission of 
applications to I in; Assistaul Superintendent, the date on which 
applicants will be notified as to their acceptance or rejection. 
Idle nualificcitlon t'oi the [io'ril ion, the duties, and the rate of 
itompevnsation. In the event lhat any revision is made in the 
provisions of the notice of promotional vacancy, new notices shall 
be pasted for at ti'.ast ten (ID) days. During this time additional 
appl i editions ;;h iii bca accepted. 

B. fJol ice of vai aicies occur ring after the close of school in 
June tad befoi o I he openinr] of school in September shall be 
Rent to the IttHit *:! esf all employees not on duty in the job category 
for t^hich the opfusing exists. 


I ■ 
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C In '< • cancies consideration shall be given to 

th»< applicant*! area of competency, quality of past performance, 
at tendance icr prior experience and compatibility with the 

p iition. vdi*' 11 factors are substantially equal, seniority 
if! tlie liacken Public Schools shall be the deciding factor. 

r» All appl it 1 v/ill be notified in ivriting within five (5) 
d r, n of selecf ijf successful applicant. 

AIU'XCLE 16 “ b H )i> OF SALARY PAYMENT 

A. . Salary chet 'ci of employe*‘3 shall be distributed semi-monthly 
nn an optional iofi or twelve month basis and shall be issued on 

t H ? fifteenth and last workiruj dtay of each month. Annually, 
fi'd; later tln-in riej»tcjrnber 1, I «!ti month employees shall have the 
iipportutu.ty to ai lt?c:t for tlie ensuing year either the ten or 
laulve month plau 

B. All employiii*? isil ectintj I li** tiwelve month pay plan shall have 

the option c>l: cot lug tlu? ijalciry accumulated for July and 

.fiugust togetliei: oitit I tie Juue 10 salary payment. To exercise 
this option the (s i(i! o/eti must notify the payroll office not later 
! iuiu ^Iune 1. 

c*. Upon application t>y an employee, provisions will be made for 
Central Bergen Teachera Fetteral Credit Union Savings and Loan 
payroll deduct inn i. 

ARTICIO: 17 - m'.Ciri rARI-AL AN!) CLERICAL VACATIONS 

A. 'I / jlve mcmtii a-eretcirial and clerical employees shall be 

entll led to the fi allowing paid vacation time: 

1. Aflttr one year - 10 days 

2. Aft* r five years - 15 days 

3. After twelve years - 20 days 
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B. Ten month Secretarial and Clerical employees shall be 
entitled to the following paid vacation time to be scheduled 
between S.efdember 1 and June 30: 

1, After one year - 8 days 

2, After five years - 13 days 

3, After twelve years - 17 days 

ARTICLE IB - SECRETARIAL AND CLERICAL EMPLOYEE TENURE 
Any sect,fc;t(irial or clerical employee who is regularly employed 
on a full time basis and has been or shall have been so employed 
for three (3) consecutive years shall hold his employment under 

tenure during good behavior and efficiency and shall not be 

dismissed, suspended, or reduced in compensation except for 
neglect, misbehavior, or other offense. 

ARTICLE 19 - TRAVEL EXPENSE ALLOWANCE 

All personnel who are required to regularly service two or 
more buildings in the same day, shall receive a travel expense 
allowance according to the following scheduler 

Number of Buildings Monthly Payments 

2 -r~^oo— 

3 11.00 

^ 16.00 

5 21.00 

6 26.00 

The determination of the number of buildings each employee must 
service regularly will be made by the Assistant Superintendent 
for Business. The maximum payment to an individual will be 
twenty-six dollars ($26) monthly except as otherwise stated in 
the Agreement. 

B. All other travel compensation as authorized by the Superintendent 
or Assistant Superintendent shall be at the rate of ten ($.10) 
per mile. 
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AirriCLE 20 ■ PAST PRACTICES 

Al l 1 e ritis and conditions of employment applicable on the 
effect(late of this Agreement, except as otherwise provided 
for heirein shall continue. 

ARTICLE 21 - MISCELLANEOUS PROVISIONS 

A. Any tioLlce required to be given by the parties pursuant to 
the tex-iTis of this agreement shall be in writing and addressed 
as follov.rs'. 

1. If by the Association, to the Superintendent of Schools 

2. If by the Board, to the Association, in care of its 
President. 

B. Any individual contract between the Board and an employee 
shall be subject to and consistent with the terms of this 
Agreement. 

C. If any terms of this Agreement are found to be in violation 

of any law the remaining terms of the Agreement shall remain in 
force and effect. • . 


ARTICLES 22 - PROFESSIONAL ACHIEVEMENT 


Any individual on the Secretarial and Clerical salary guide 
obtaining one of the certificates offered by the National Association 
of Educational Secretaries in the Professional Standards Program or 
the Professional Development Program will receive additional 


compensation annually as follows: 


PSP 


Certificate 


Amount 


Basic $300 
Associate Professional 400 
Advanced 50o 
Advanced II 550 
Advanced III 600 
Professional 700 
Master 000 
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Amount 


FDP 


f'»*r t i f icate 

!' i r s t 
‘iecond 

• h i rd 


$200 

300 

400 


Any indlvLd 
Prof fs ■; iorial Stui'l ? 
tranutr't any of ft 
Proqr ni!. 

Ihose indivi j 
or ot ljf-r Certi t ic-M 


‘.■I h -ving earned the Basic or other Certificates in 
•1 - ' ! Program through college credits may not 

credits to the Professional Development 


the 


:B who have earned their Basic Certificate 
in the Professional Standards Program by 
either passincj ter„ or obtaining Course Certificates may qualify 
for ,1 ITofessioii,, I lieveiopment Program Certificate by taking the 
re.,„l ,, I college c,:„.litu and receive the appropriate compensation 
in belli areas. (mUvicluala uln submit to the Superintendent 

for Itealness cop.. of transcripts along with evidence of having 

obt,.i„e,l any of the i rl iPlcates no later than October 1 in order 
to achieve credit In t li if school year. 

Al{Tt«:f,,E 23 - LONGEVl'n' 

Upon completion of: ten (Ml} years of regular employment by 
the i;.ard of Educatiofs, all Secretarial and Clerical employees shall 
recel/e longevity pay of one percent (1%) of the base annual salary 
fox: each five (5) years of employment. In calculating longevity 
pay, each group of fivr^ (5) yearn of employment will be determined 
in accordance with Policy Mo.ClO’hl of the Hackensack Board of 
l.ducfitlonf I'ol.lcieii,, P iiulationii, and By-Laws. 
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nCKENSACK PUBLIC SCHOOLS 
rCE OF THE SUPERINTENDENT 



RTICLE 



CLI i; ICAL 

SECffKT'" - ^ 

f, SALARY 

GUIDE 1980 

-81 


Step 

I t: 

I 1 I 

TV 

V 

VI 

VII 

1 

BCU'iD 

9 2 60 

0 910 

10560 

11360 

12220 

2 

Of HU! 

94 20 

10100 

10770 

11600 

12490 

3 

0 9 1 (1 

9500 

10280 

10990 

11840 

12760 

4 


9750 

104 70 

11210 

12090 

13030 

5 

9 .1 tl 

99 20 

10660 

114 30 

12340 

13300 

6 

9 .'ilO 

10 1 0 0 

1 0 050 

1 ! I) 5 0 

12580 

13570 


9S 30 

10 2 70 

11 0 50 

1 1 0 80 

12840 

13850 

8 


10 4 50 

112/0 

12 120 

13090 

14130 

9 

0 :l 10 

10740 

1 1590 

124 70 

13480 

14620 

10 

;l {1260 

11060 

11910 

12900 

13970 

15120 

11 

.1 0600 

114 70 

12410 

13:! 80 

14490 

15660 






tNSACK PUBLIC SCHOOLS 
OF THE SUPEFUNTENDENT 


HA 

OFf’f 


Airnct, 

• 

r: 4 

f f.lHIICAI, Sf;(' 

step 

f r 

r 11 

1 

9 140 

9 760 

2 

4 2 9 0 

9 9 Hi 

3 

9 4 30 

10 lot! 

4 

9 ‘>00 

10 270 

5 

9 7 10 

104 50 

6 

9 080 

10 6 to 

7 

• 

10040 

100 30 

8 

10 220 

11010 

9 

10 390 

11200 

10 

106 60 

11510 

11 

1100 0 

11060 

12 

113 60 

12 300 


RIAL SALARY GUIDE 

1981-82 

IV 

V 

VI 

104 30 

11090 

11910 

10630 

11320 

12170 

10030 

11550 

12440 

1102 0 

11700 

12690 

11220 

13020 

12960 

3 1 4 30 

1 3 2 50 

13230 

116 30 

1 .'4 90 

13490 

! 19 5 0 

11! 74 0 

13760 

120110 

i:-H»9a 

14030 

12 110 

13170 

14450 

1.2770 

13H30 

14980 

13300 

14 340 

15530 


VII 

12810 

13100 

13390* 

13680 

13970 

14260 

14550 

14850 

15150 

15670 

16210 

16790 


- 2 ? 



/ UTICLE 2*1 


rnME RATES 


All .‘*.ecr-* s 
iiV'Ttirne in 
weeikday 

Sataird.iy 
Sunday'■ 
*Holid«iy I 
*as listjii} 
fill overtime wiir! 


rial cand Clerical employees shall be paid 

•dance with the following rate schedule: 

fiiday - Friday) 1 ^3 x base hourly rate 

after 35 hours 

1 ^2 X base hourly rate 

2 X base hourly rate 

2 I 5 X base hourly rate 
in Holiday Schedule attached - - 
jed shall bo './oluntary. 
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AirriCLE 26 - 

(•,» *.!e 

liK Eecre; t a ry 

7 

13 


4 


? ■ iiC CLASSIFICATION 


I'cutive Se^cretary - Superintendent 


retary 
id Board 
< retary 
i: rc* t£iry 


- Assistant Superintendent 
Secretary 

- Deputy Superintendent 

- High School Principal 


for Business 


•retary 

,',r. 'boo Is 
'"iMc retary 
liac retary 
Secretary 


Principals of Middle and Elementary 

Purchasing Agent 

High School General Office 

Bookkeeper - Cafeteria Director 


P a y ro 11 A s s i b t a n t 


AI; cou n ting A a u 1s ta n t 
I.fiad Keypunch Operator 



Ibiccetary ~ Director Health Services 

fiiM’retary - Director of Instructional Programs 

liitcratary - School Guidance 

L ( iutary -- SpfH-ial Services 

f. < ! utary - ibi ycliological Services 

r M'lotary - Aviat. Svxpt./Board Secretary’s Office 

A aiaailary -• fa* j >erintendent' s Office 

/b iin I liis tra L1 ve Clerk 

StKarotary Diddle lichool Guidance 
S !i! c t: e t a r y I: a i I y C1 1 i 1 d h o o d 

S !Cretary ■ Adult/Continuing & Career Education 
S iftfitary • fiocial Worker Office 
Soctb ilary - ( otjcd Inator of Foreign . Language 
Secretary - Basic Skills and Testing 

Secret.iiry •• Coordinator of Federal and State Funding 
Aijcxjunting C*lerk 
Substitute Piticement 
Kt:Y|iunch/Mai'lliiie Operator 

Cl !»k Typist “ High School. General Office 

Clerk Typist - High School Guidance 

Cierk Typi.‘it -- High School Health Office 

(,dork Typist High School Library 

id oi k Typist “• High School Attendance Office 

Ciork Typist -- Director of Athletics 

Cl'ok Typist ~ Elementary General Offices 

Clerk Typist - Middle School General Office 

(!ls;rk Typist - Asst. Bookkeeper - Cafeteria 

K- ypunch Operator 

fivci tchboard/Cierk Receptionist 
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t ade 


t lerk - Elementary Schools - Health Office 
t’Lerk - Middle School Health Office 
ierk - Middle School Library 
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HM r N:;aCK public SCHOOLS 

s(,CHi HI al/clerical calendar 


Jul' 4 
Sep! i.‘inb€jr 1, 

Sepl tisrtber II, 1/ 
Oc It il ls j r 13 
Noveiiibe;r 4 
M<i v.Htnb=;r 11 
M.n/ futber 13, 14 
Hueiinber 27, 2!i 
Iit'ir'j/fiitb'er 25 
.'LuHiary 1 
0 a nil ary 15 
Felu:u.ai:y 16 
April 17 
Mtii' 25 


The tolal of dayi 
f i cl! 1 L t i c 11 • 411 f o ii r 
\/lien scrbtiol Is hi 
iipproval of t:lu! : 
for Burs i ness. 


ton month c>i 
fifteen (15). 


1980-1981 


Friday 


1 

Independence Day 

Monday 


1 

Labor Day 

Thursday, 

Friday 

2 

Rosh Hashanah 

Monday 


1 

Columbus Day 

Tuesday 



Election Day (2 hours] 

Tuesday 


1 

Veteran's Day * 

Thursday, 

Friday 

2 

NJEA Convention 

Thursday, 

Friday 

2 

Thanksgiving Recess 

Thursday 


1 

Christmas Day 

Ilmrsday 


1 

New Year's Day 

Tliursdav 


1 

Ibirtin Luther King 

Mond.iy 


1 

Washington's Birthday 

Friday 


1 

Good Friday 

! tcniday 


1 

Memorial Day 


a 1 I 

( I) 


biiii! 


lit ed aboytt isixteen (16)Therfore an 
lays of I'tu'oss will be taken during the periods 
u f'.fssion. All recess days must have the 
liate Suc'prvisor and the Assistant Superintendent 


■iplMycies the number of paid holidays shall be 



fuly 1, I9n() 
ttie /Vi'icn; 
by both j)ar? j 


This Agreement shall be effective for the period 
■ume 30 , 1082 for all employees represented 
.on unless an extension is agreed to in writing 


fa V'/itno ,i 
?H;als th i s 


the parties hereunto set their hands and 


clay of 


1980 


f ')r the Hackt I! i iok Board ot 


I’ducation 


For the Hackensack Associate 
of Educational Secretaries 


I' t't' '5 i i"!o>n t 


St;e .cy 


President 


Secretary 






